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Foreword 
 
“It is a time for cultural change not just within sport but also in all areas of life, as more people 
understand the need for Child Protection and are more aware of its importance. 
 
The Grand National Archery Society (GNAS) has prepared a Protection of Children and 
Vulnerable Adults policy to protect these vulnerable members and also protect the members 
who supervise and coach them, from fallacious allegations.  
 
Child protection is about ensuring best practice and a number of GNAS clubs and 
organisations have already taken the initiative and implemented child protection policies and 
procedures. We do however recommend that all GNAS clubs and organisations show their 
commitment to providing a safe environment for all archers, by adopting the GNAS policy and 
guidelines. In doing so, you reduce the risk of allegations of abuse and poor practice.” 
 
GNAS Child Protection Officer 
 
 
 

Terminology 
 
Throughout this document, reference is made to the following: 

·  Child / children / junior – persons under the age or 18, or those with a disability or 
classed as a ‘vulnerable’ adult.  This includes children related to archers who attend 
(i.e. non-archer brother/sister or child or archer) 

·  Parent – parent, guardian, carer 
·  Photography – Photography and video by any means, including mobile phone 

 
 
 

Version Control 
 
Version Date Notes 

1.0 March 2006 First definitive issue following discussion with Anne Rook, 
GNAS Child Protection Officer. 

1.1 May 2007 Minor updates to the document, including: split of juniors into 
14+/under 14, committee officers, form layout. 

1.2 November 2007 Minor updates to include incidents observed as well as those 
specifically raised by children/vulnerable adults. 

1.3 April 2008 Minor changes/corrections – including: removal of some 
contact details, committee changes. 

1.4 April 2009 Minor changes, including beginners’ form and revisions to 
forms for online PDF. 
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1 Introduction 
Braintree Bowmen accept that child protection must be taken with the utmost seriousness. 
This document outlines the practices and procedures that will be adopted by the club and its 
members to ensure adequate safeguards are in place to prevent inappropriate actions taking 
place. 
 
The club has included a position of Child Protection Officer (CPO) on the Committee. This 
person is backed up by a deputy who will act as CPO in their absence, or if allegations 
against the CPO have been made. Both the CPO and Deputy CPO have undergone Criminal 
Record Checks. 
 
A copy of the full GNAS Child Protection Policy will be held by the CPO, to be used as a 
reference point for clarification. Braintree Bowmen will use this document as the definitive 
statement of the practices to be employed. 
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2 Organisation 
Braintree Bowmen is a club of like minded individuals who come together for the purpose of 
Archery. There are no employees or volunteers within the club. It is made up of entirely 
members who pay their subscriptions annually. (For the purpose of this document – honorary 
members are included as paying members.) 
 
This policy aims to greatly reduce the risk that members are not put in, or end up in, situations 
that could be considered inappropriate. 
 

3 Interested Parties 
It is the responsibility of all persons to ensure that any actions taken by members of the club 
or associated individuals are taken in the best interest of children. This section outlines the 
specific responsibilities of the interested parties. 
 
3.1 Committee 
The committee, in particular the CPO, must ensure that this policy is publicised within the club 
and ALL members, visitors and parents understand the principles and adhere to them.  
 
3.2 Juniors 
The principles of this document must be conveyed to those members of the club for which it is 
intended to help. In order to avoid any concern over the way in which this is undertaken, it will 
be the responsibility of the parent to convey this information – if they wish to. 
 
3.3 Parents 
Parents are ultimately responsible for their children. Braintree Bowmen cannot and will not act 
as a crèche for their children during practice evenings or events. 
 
3.4 Club Members 
Ultimately, it is everyone’s responsibility to ensure that children are protected and not put in a 
position that they may become unsafe or vulnerable to abuse. 
 

4 Event Types 
Events can be broadly categorised into the following areas: 

·  Club / Practice (Indoor) – Club shoots at Halstead Leisure Centre 
·  Club / Practice (Outdoor) – Club shoots at Cressing Temple Barns 
·  Tournament (Braintree Bowmen) – Tournaments at either Halstead or Cressing 
·  Tournament (other clubs) – Tournaments (Indoor and Outdoor) organised by third 

party clubs 
·  ‘Have-a-go’ Events – Events run by Braintree Bowmen for third parties (e.g. Village 

fête) 
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Braintree Bowmen has taken the decision to group juniors into two age categories for the 
purposes of this document, each of which has their own requirements: 

·  Under 14 – Juniors under the age of 14 must be accompanied by a parent/guardian at 
all times. 

·  14 and over – Juniors aged 14 and over can, at the discretion of the club committee, 
be allowed to remain at events without parental supervision. This agreement may be 
withdrawn at any time should the junior archer not show appropriate ‘grown up’ 
behaviour. 

 
Note: Any event not organised/supervised by Braintree Bowmen is not covered by this 
document as it is not strictly a Braintree Bowmen event. However, this does not mean that 
club members should not apply the principles of this document at such events. 
 
4.1 Club / Practice (Indoor) 
Parents of juniors under the age of 14 must be in attendance and within visual contact of their 
child at all times. This can be either within the sports hall, or the balcony viewing area. 
Parents of juniors 14, and older, can leave them at club / practice shoots on their own 
provided the club agrees that this is appropriate for that junior. 
 
Photography is not allowed, except by committee members and for official purposes. 
(Halstead Sports Centre does not allow photography on its premises, and has clear signage 
to this effect.) 
 
4.2 Club / Practice (Outdoor) 
Parents of juniors under the age of 14 must be in attendance and within visual contact of their 
child at all times. Parents of juniors 14, and older, can leave them at club / practice shoots on 
their own provided the club agrees that this is appropriate for that junior. 
 
Photography is only allowed to be taken by members of the committee (for official purposes), 
or with prior approval of all those to be included within the photograph. Photographs or juniors 
can only be taken with the prior approval of their parent. 
 
4.3 Tournament (Braintree Bowmen) 
Parents of Braintree Bowmen junior archers under the age of 14 must be in attendance and 
be within visual contact of their child at all times. Parents of juniors 14, and older, can leave 
them at tournaments on their own provided the club agrees that this is appropriate for that 
junior. 
 
Junior archers from other clubs are not the responsibility of Braintree Bowmen. However, it is 
the duty of all members of Braintree Bowmen to ensure that visiting juniors are in a safe 
environment and all visitors act in an appropriate manner. 
 
Any activities that may be considered inappropriate must be reported to a member of the 
committee (preferably the CPO) for possible action. 
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All tournament entry forms will request notification that an entrant, or member of their party 
(e.g. parent), wishes to take photographs of the event. This information will be kept by 
Braintree Bowmen for a period of 5 years. 
 
Visiting juniors (archers and spectators) are the responsibility of their parents or the archer 
that accompanied them to the event. Braintree Bowmen cannot and will not act as a crèche 
for junior archers attending such events 
 
4.4 Tournament (other clubs) 
Archers attending tournaments at other clubs must abide by the organising clubs rules at all 
times. Any person who suspects inappropriate activity should report it to the tournament 
organiser immediately. 
 
Juniors (archers and spectators) attending the tournament should do so with their parent. It is 
their parents’ responsibility to ensure their child’s safety, not that of other Braintree Bowmen 
archer who may be present at that event. [If a parent wishes their child to attend a tournament 
with another member of Braintree Bowmen, it is done so at their responsibility. The adult 
member assumes responsibility for the actions and safety of the junior for that event.] 
 
4.5 ‘Have-a-go’ Events 
The following points are in addition to the basic principles outlined above: 

·  Children will not be permitted to assist in the instruction of participants. 
·  A copy of the club’s Child Protection Document, as well as the accident book, must be 

present. 
·  A notice (Appendix D) will be displayed clearly, advising the participants and parents of 

the safety rules, restrictions and physical contact that may be involved during 
instruction. The GNAS Code of Practice for “Have a Go’s” will be displayed on the 
reverse of the notice. 

 

5 Beginner’s Courses 
It is the responsibility of the Beginner’s Course Organiser to ensure that the following points 
are undertaken. 
 
Adult booking onto course: 

·  Copy of the confirmation form (Appendix A & C) issued outlining the main points of this 
document. The beginner to sign and return to the Beginner’s Course Organiser. 

 
Child booking onto course: 

·  Inform the parent of the club’s basic requirements – attend and be within reasonable 
‘visible’ range of their child at all times. 

·  Inform the parent and child of the physical contact that may be involved during the 
course, including the reasons for which such contact may take place. 
For example: 

o Ensuring that they are standing in the correct position on the line  



Braintree Bowmen – Child Protection Policy 
 
 

 
 
April 2009 7 version: 1.4 

o Adjusting fingers on the string 
o Moving the arms into an appropriate position 

·  Copy of the confirmation form (Appendix A & C) issued to parents of children attending 
outlining the main points of this document, including the specific requirements of the 
parents. The parents to sign and return to the Beginner’s Course Organiser. 

 
Completed forms will be kept by the Membership Secretary for a period of 3 years. Should the 
course attendee become a member of the club, their form must be passed to the Membership 
Secretary. 
 

6 New Members 
Upon joining the club, the new member will be given an application form (Appendix B & C) 
outlining the main safety aspects of shooting and publicising the existence of this document. 
The committee member issuing the application form must discuss the Child Protection Policy 
document with the new member, or their parent. The form must be signed and returned to the 
membership secretary to confirm that the new member has read and understood the 
document. In the case of juniors, the parent must sign the form. 
 
Completed forms will be kept by the Membership Secretary for the duration of the members’ 
membership of the club and for a further 3 years. 
 

7 Incidents / Allegations of Abuse 
Incidents may be reported to a member of the club, or be witnessed by a member of the club. 
The allegation does not necessarily need to be reported by the child. 
 
In the event of an alleged incident taking place it is the responsibility of the confidant / witness 
in to collect as much information as possible. This should be done without causing the child 
further distress. A form for the collection of such information can be found in Appendix E, and 
should be completed as soon as practical after the allegation is made.  
 
This form must then be passed to the CPO / Deputy CPO for action immediately. It is the 
responsibility of the CPO to inform the appropriate authorities of the incident. 
 
The following points should be taken into account during such conversations: 

·  Be calm – do not panic / frighten the child 
·  Take the allegation seriously 
·  Ask open questions – avoid those that require a yes or no answer 
·  Do not lead the child or ‘help’ with the answers 
·  Do not pressure for an answer or probe too deeply – the professionals will carry out 

appropriate questioning later 
 
On no account should the accused be approached / informed of the allegation.  
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8 Publications 
Publications (printed and electronic) should not show the full name of any child along with 
their photograph. The exception to this rule would be for articles in official GNAS magazine 
Archery World or presentation photographs – confirmation of inclusion should be sought from 
parent prior to submission. 
 

9 Confidentiality  
Every effort is made to ensure that confidentiality is maintained for all concerned. Information 
will be handled and disseminated on a need to know basis only.  This includes the following 
people/situations: 
  

·  The Club Child Protection Officer (or Deputy CPO) 
·  The parents of the person who is alleged to have been abused 
·  The person making the allegation 
·  Social services/Police 
·  The GNAS Child Protection Officer 
·  Seeking social services advice on who should approach the alleged abuser (or parents 

if the alleged abuser is a child) 
  
Information will be stored in a secure place with limited access to designated people, in line 
with data protection laws (e.g. that information stored is accurate, regularly updated, relevant 
and secure). 
 

10 Contact Details 
 
10.1 Club Contacts 
 
Chairman Name: 

Telephone: 
Mobile: 
Email: 

 

Mike Coe 
- 
07808 581422 
mike.coe@mcoe.freeserve.co.uk 
 

Deputy Chairman Name: 
Telephone: 

Mobile: 
Email: 

 

Derek Lawless 
- 
07876 437138 
derek.lawless1@btinternet.com  
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Child Protection Officer Name: 
Telephone: 

Mobile: 
Email: 

 

Mike Coe 
- 
07808 581422 
mike.coe@mcoe.freeserve.co.uk 
 

Deputy Child Protection 
Officer 

Name: 
Telephone: 

Mobile: 
Email: 

 

Kathleen Dawson 
01787 319430 

Membership Secretary Name: 
Telephone: 

Mobile: 
Email: 

 

Chris Parker 
01376 573034 
07802 282183 
christopher_parker@talk21.com 
 

Beginners Course Organiser Name: 
Telephone 

Mobile: 
Email: 

 

Mike Clarke 
01787 473171 
 
mike@celebro.co.uk  

 
10.2 Other Contacts 
 
Only in extreme circumstances, should individuals other than the CPO or deputy CPO make 
contact with the organisations below to report any offence. 
 
NSPCC Address: 

 
 
 

Tel: 
 

Website: 
 

National Centre 
42 Curtain Road 
London 
EC2A 3NH 
020 7825 2500 
0808 800 5000 (Helpline) 
http://www.nspcc.org.uk 
 

Childline Address: 
 
 

Tel: 
Website: 

 

Freepost 1111 
London 
N1 0BR 
0800 1111 
http://www.childline.org.uk 
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Essex Police Address: 
 
 
 
 
 

Tel: 
Website: 

 

Essex Police Headquarters 
PO Box 2 
Springfield 
Chelmsford 
Essex 
CM2 6DA 
01245 491491 
http://ww.essex.police.uk 
 

Essex Social Services Address: 
 
 
 
 
 

Tel: 
 

Website: 
 

Social Services 
Essex County Council 
County Hall 
Market Road 
Chelmsford 
CM1 1LX 
0845 603 7634 
0845 606 1212 (Out of hours) 
http://www.essexcc.gov.uk 
 

GNAS Address: 
 
 
 
 

Tel: 
Website: 

 

Child Protection Officer 
The Grand National Archery Society 
Lilleshall National Sports Centre 
Nr. Newport 
Shropshire 
TF10 9AT 
Tel 01952 677888 
http://www.gnas.org  
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Appendix A – Beginner’s Course Form (front) 
Braintree Bowmen 
Beginner’s Course Registration Form 
 
Welcome to the three week beginner’s course. We hope that you enjoy 
the course and will wish to become a member of Braintree Bowmen upon 
completion. 
   
In order to ensure the safety of both yourself and other archers, we would ask that you read 
and sign this form. Outlined below are a précis of the safety procedures, and a summary of 
the Child Protection Policy adopted by Braintree Bowmen. 
 
Safety rules: 

·  Ensure all loose clothing / hair is safely tied back to prevent it being caught 
·  Never ‘load’ an arrow, unless instructed to do so 
·  Shooting commences following a single whistle 
·  Arrow collection commences following a ‘double’ whistle 
·  A shout of FAST means stop – DO NOT SHOOT A LOADED ARROW 
·  Always follow the instructions of your instructor – failure/inability to do so may result in 

you being asked to leave the course 
·  [INDOOR courses] Always enter the hall via the balcony unless advised otherwise by a 

member of Braintree Bowmen. 
 

Child Protection summary: 
Braintree Bowmen welcomes juniors to the club and takes every effort to ensure their 
safety whilst attending. Some physical contact may take place to either assist in the 
instruction or ensure safety. The club has produced a Child Protection Policy document 
outlining the procedures in place to reduce the risks of inappropriate activities occurring.  
[A copy of this policy is available from the club Chairman or Child Protection Officer.]  
Course attendees are advised that any form of abuse (physical, verbal or mental) of 
children or vulnerable adults is not acceptable. 

 
Parents must be in attendance and within visual contact of their child at all times 

 

Any individual that continually ignores the safety instructions given to them, or whose actions 
are in conflict with the Child Protection Policy may be asked to leave. 
 

Please sign below to indicate that you have read and understood the points above and have 
completed the sections overleaf (Parent / Guardian should sign on behalf of juniors): 
 

 
Name: _______________________________ 
 
 
Signed: _______________________________   Date: ______________ 
 
V1.2 ** please complete both sides **  
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Appendix B – New Members Form (front) 
Braintree Bowmen 
New Members Registration Form 
 
Welcome to the Braintree Bowmen Archery Club. Please remember that 
this is YOUR club, feel free to speak to any member of the committee if 
you have any questions / concerns. We are here to help! 
  

In order for safe running of events, can we please draw the following points to your attention: 
 
Safety: 

·  Ensure all loose clothing / hair is safely tied back to prevent it being caught 
·  Shooting commences following a single whistle 
·  Arrow collection commences following a ‘double’ whistle 
·  A shout of FAST means stop – DO NOT SHOOT A LOADED ARROW 
·  [INDOOR shooting] Always enter the hall via the balcony unless advised otherwise by 

a member of Braintree Bowmen 
 
Child Protection summary: 

Braintree Bowmen welcomes juniors to the club and takes every effort to ensure their 
safety whilst attending. Some physical contact may take place to either assist in the 
instruction or ensure safety. The club has produced a Child Protection Policy document 
outlining the procedures in place to reduce the risks of inappropriate activities occurring.  
[A copy of this policy is available from the club Chairman or Child Protection Officer.]  
Members are advised that any form of abuse (physical, verbal or mental) of children or 
vulnerable adults is not acceptable. 

 
Parents must be in attendance and within visual contact of their child at all times 

 
Any individual that continually ignores the safety instructions given to them, or whose actions 
are in conflict with the Child Protection Policy may result in having their membership 
withdrawn. 
 
Please sign below to indicate that you have read and understood the points above and have 
completed the sections overleaf (Parent / Guardian should sign on behalf of juniors): 
 
 
 
 
Name: _______________________________ 
 
 
Signed: _______________________________   Date: ______________ 
 
V1.1 ** please complete both sides **  
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Appendix C – Beginner’s Course / New Members Form (reverse) 
Please read / complete: Club use only 
 GNAS Number:  

Archers details: 
 
Name:       Date of birth: 
        (Juniors only) 
Address: 
 
Telephone: 
 
Mobile: 
 
Email: 
 
Emergency contact (name & number): 
 
 
 
Please state any known medical conditions that may affect you/you child during the 
session and your preferred course of action: 
 
 
 
 
 
Do you/your child require special drugs or medical equipment?  Yes:        No: 
(If YES, please give details) 
 
 
 
Are you/your child to the best of your knowledge allergic to   Yes:        No: 
any medication? (If YES, please give details)  
 
 
 
 

Parents of junior members / beginner’s 
·  It is the Parents/Legal Guardians responsibility to inform the club of any medical 

conditions, which may affect their child during archery sessions. 
·  I/We acknowledge and understand that minor physical contact may be necessary as part 

of coaching. 
·  I/We acknowledge that if my/our child enters any Archery Tournament, I/We remain 

responsible for their care. 
 
V1.1 ** please complete both sides **  
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Appendix D – ‘Have-a-go’ Notice 

Braintree Bowmen 
‘Have-a-Go’ Event 

 
 
Safety 

In order to ensure the safe running of this event, please 
follow the safety points below: 
·  Wait until you are asked to move forwards to the 

shooting line – don’t crowd those already shooting 
·  Tie loose clothing / hair back 
·  Listen to your instructor 
·  NEVER load an arrow unless instructed to do so 
·  Persons not following safety instruction may be 

asked to leave and forfeit any remaining shots 
 
Children 

·  Most children above the age of eight will be able to 
shoot a bow. [Eight is the minimum age Braintree 
Bowmen accept for membership] 

·  Children under the age of eight can take part in this 
event, on the understanding that there may well be a 
level of physical contact between child and instructor 
to ensure safety and give the child the best possible 
chance of hitting the target. 

·  Braintree Bowmen have a Child Protection Policy as 
required by the GNAS (Grand National Archery 
Society), a copy of which is available on request. 
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Appendix E – Incident Record Form 
Braintree Bowmen 
Child Protection Incident Form 
 
Please complete as much of this form as possible. Be as accurate as 
possible with names, dates, times, etc. If you are completing this form on 
behalf of the child, do not pressure them for details. 

 
 

Child Parent / Guardian 
Name Name 
  
Address Address 
  

Childs date of birth 

Childs sex 

Childs ethnic origin 

Relationship between child and 
parent/guardian 

Other relevant information  (e.g. disabilities / medical conditions) 
 

Where did incident take place 
 

Date / time of incident 
 

V1.1 ALL INFORMATION ON THIS FORM MUST BE TREATED WITH THE  
STRICTEST CONFIDENTIALITY. ONLY DISCUSS THE INCIDENT WITH  

THOSE WHO NEED TO KNOW 
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Braintree Bowmen 
Child Protection Incident Form (cont.) 

 
Name & address of person allegation is made against 
 

Details of witnesses 
 

Describe fully your conversation with the child 
 

Action taken so far (including contact names/numbers) 
 

 
The person completing this form MUST complete the details below and pass it to the Child 
Protection Officer / Deputy Child Protection Officer immediately: 
 
Name: _______________________________ 
 
 
Signed: _______________________________   Date: ______________ 
 
V1.1 


